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SAINT DAVID’S DAY SCHOOL HISTORY

Saint David’s Day School is owned and operated by the Vestry of Saint David’s Episcopal Church, which appoints a governing Board of Directors.  The Board of Directors, with the consent of the rector and Vestry, appoints the school Director.  The school has been in existence in its current location since 1953.  The facilities are well suited to the needs of the preschool child, with ample and cheerful indoor classrooms and play area. Both modified and enhanced, to insure that our children’s school environment is both safe and stimulating.

PHILOSOPHY


Saint David’s Day School provides a positive foundation for the future of a child by offering a gently structured program, which respects and celebrates each child as an individual. Saint David’s is dedicated to introducing young children to the joys of learning through a developmentally appropriate curriculum. Small groups within small classes result in each child’s receiving much individual attention. Recognizing that children learn best through play and hands-on experiences, we encourage our students to explore the world around them, to express themselves, and to become ready for the school years ahead through individual attention to aspects of early growth and development: intellectual, emotional, spiritual, social and physical.

MISSION STATEMENT

Our mission at St. David’s Day School is to nurture children, to encourage their innate enthusiasm for learning, and to help them become ready for the school years ahead through individual attention to all the facets of early growth and development: intellectual, emotional, spiritual, social and physical. 

 
SAINT DAVID’S DAY SCHOOL INCLUSION AND EQUITY POLICY
Saint David’s Day School welcomes all children with disabilities and other special needs in the same environment or setting as their typically developing peers. At Saint David’s Day School all children with and without disabilities learn and participate in the same daily activities and routines.
Saint David’s Day School accepts all students of any race, sex, national origin, or religious affiliation to be a part of our school. Saint David’s Day School does not discriminate based on race, sex, national origin, or religious affiliation in our classrooms or as an institution. 
Saint David’s Day School works closely with the Baltimore City Childcare Resource Center and the Family Tree to provide extra support for our teachers and children. The needs of our children are carefully identified and met in the classroom setting. 
SCHOOL CALENDAR and HOURS OF OPERATION


Saint David’s Day School follows a basic academic calendar. The calendar is published yearly and distributed at the end of the prior school year. All holidays (school closed) are indicated on this calendar. School is sometimes closed for general presidential elections, but not for local elections or primaries. 


For the 2021-2022 school year we still plan to have a staggered entry and dismissal to continue to keep our children safe and healthy. PLEASE NOTE, as guidelines from the Office of Child Care change the entry procedure may change. 

For now, we plan to adhere to the following times and locations.

Kindergarten –8:30 -8:40 arrival at Roland Ave. 2:30 pick-up at Roland Ave. 

Four Year Old Classes – 8:40-8:50 at Roland Ave. 11:40 pick-up at the Oakdale Rd. Door

The Kindergarten and Four Year Old classes will use the top floor hallway and back stairwell to isolate their route to class.

Three Year Old Classes - 8:50-9:00 arrival at Roland Ave. 11:40 dismissal at Roland Ave.

Two Year Old Classes – 9:00-9:10 arrival at Roland Ave. 11:50 dismissal at Roland Ave.  

The three year old classes and two year old classes will be the only ones entering and exiting using the front stairwell.

Lunch Bunch is available Monday through Friday for children in the three year old and four year old classes. Lunch Bunch will begin on September 13th and will run from 11:40-2:40.  Until it is deemed safe the three year old and four year old children will be separated for Lunch Bunch. Children must be toilet trained and independent in the bathroom to be eligible for Lunch Bunch.  You will be billed $25 a day for Lunch Bunch or can prepay in FACTS for a discounted rate. 

Early Morning Drop and Enrichment will not be available until it is feasible and deemed safe. Details for these programs will be sent out once they are able to begin.
SNOW CLOSINGS


The school will follow the snow closing policy of The Gilman School. If Gilman School closes, Saint David’s will be closed. If Gilman is opening one hour late, Saint David’s will open at 9:30 a.m. If Gilman opens two hours late, Saint David’s will open at 10:00 a.m. Entry and exit times for delayed openings will be sent to each class individually. PLEASE NOTE, St. David’s Day School reserves the right to close the school for weather if there are circumstances that make opening the school not safe that are unique to our school and different from Gilman School.
 
Please subscribe to St. David’s Day School Facebook page as all school delays or closings will be posted on Saint David’s Day School Facebook page.

St. David’s Day School has subscribed to BRIGHTWHEEL and all messages will be messaged and texted through this program. 
Reasonable attempts will be made to make up days lost to inclement weather. However, no tuition refund will be made for days missed for cancellation due to weather conditions or days out due to Health Department rules for closure.


For days upon which school is canceled due to weather, there will be no charges incurred for Lunch Bunch, Enrichment, and/or Early Morning Drop Off.
FACULTY


All of the lead teachers at Saint David’s Day School have at the minimum a college degree or the 90 hour childcare course required by the Department of Human Resources or its equivalent. Continuing education topics of early childhood education are continually pursued as a school faculty to comply with our St. David’s Day School Professional Development Plan. Also, all teachers are current with CPR and First Aid. All of our teachers have been fingerprinted and have had a background check that has been reported to the State and the FBI. When substitute teachers are employed, comparable standards apply. In keeping with regulations for employment by an Episcopal Church in the Diocese of Maryland, all faculty and school staff will receive professional training in the prevention of adult sexual misconduct and child abuse.
LICENSING and CERTIFICATION

Saint David’s Day School is licensed by the Office of Child Care (operating under the Maryland State Department of Education) to provide up to eight hours of care per day to children ages 2 to 6. An inspection occurs annually to keep our Letter of Compliance current. In addition, 
the school is routinely inspected by the Fire Department. The Kindergarten Curriculum and

programmatic elements are certified by the Maryland Department of Education as an approved Kindergarten. For federal income tax purposes, Saint David’s Day School Federal Tax Identification Number is 52-060-7-887.

ADMISSION POLICIES

Saint David’s offers admission to all children, regardless of race, ethnic background, religion, or national origin. Age admission requirements are as follows:


For admission to the 2’s program, a child must be 2 by September 1st of the year of entry.

For admission to the 3’s, 4’s, or Kindergarten, a child must turn the age of the class by December 31st of the year of entry.

A child entering the 3’s, 4’s or Kindergarten program must be toilet trained.
ENROLLMENT

Every parent must sign the enrollment contract prior to the child beginning school and return it by July 15 prior to the start of school. The Enrollment Contract states the parents’ agreement to the financial obligations of attendance at Saint David’s Day School as well as the parents’ willingness to abide by school policies and state regulations. Once the Enrollment Contract has been signed the parents will be billed for the tuition payments in BRIGHTWHEEL.
Saint David’s Day School believes that a positive and constructive relationship between the School and the student’s parents (or guardians) is essential to the School’s mission. Therefore, the School Administration reserves the right to dismiss or not offer re-enrollment to a student if the School, in its sole discretion, concludes that the actions of the parent/guardian make the necessary positive and constructive relationship impossible or interfere with the School’s policy, procedure or mission. The decision of the School in this regard is final.

Enrollment for a child will be completed when the school has received the following:


-Enrollment Contract by July 15

- Emergency Form, Health Inventory/Immunization Form before the first day of school
-Application Fee (new students only), Tuition Deposit, First Semester’s Tuition or arrangements are made with the director for a monthly payment plan.
METHODS OF PAYMENT


Tuition and fees for each year are set forth on the Tuition and Fee Schedule. Payment for tuition is due on or before the dates for registration, first semester, and second semester. In special cases, tuition fees may be split into monthly payments by special arrangement with the director. 

All payments are to be made in BRIGHTWHEEL. Each family is required to have a billing plan in BRIGHTWHEEL. In addition, all billing for Lunch Bunch and Enrichment will be done through BRIGHTWHEEL. Tuition payments that are late are subject to a late fee of $25.

Only under special circumstances and approval from the director can payment be made by check.  If a check is returned, a $25 service charge will be added. No child will be allowed to remain in school if the child’s tuition payment is not current.
LATE PICK-UP PENALTIES and FEES


Any child who remains at school 10 minutes past dismissal time at noon will be taken to Lunch Bunch and the parent will be charged the daily drop-in fee for Lunch Bunch. If the late pick-up at the noon dismissal time occurs on a day without Lunch Bunch, you will be charged $10.00 for every 10 minutes or portion thereof that the child is late being picked up. A $5.00 late fee will be charged for every five minutes or portion thereof that a child remains beyond the 2:40 pm dismissal time for Lunch Bunch.
TRANSPORTATION and PARKING

Parents must provide their own transportation. A list of children is sent home at the beginning of the school year to facilitate carpooling by parents who desire to do so.


There is a reserved parking area on Roland Avenue in front of the school entrance for arrival and departure from school. It is required that parents park, get out of the car, and escort children to the building. Double parking on Roland Avenue is extremely dangerous. Siblings should be brought into the building when students are delivered. School staff cannot be responsible for watching unattended children in parked vehicles, even for short periods of time. It is illegal to leave any child unattended in a vehicle.


Each class is required to enter at their assigned times unless prior arrangements have been made for early or late arrival; all children are expected to arrive at those doors during their scheduled time period.

INDIVIDUALS to PICK UP CHILD


Saint David’s may release a child only to the parents or legal guardian of the child, or to the individuals listed on the official Emergency Form. If request for any change in pick up is to be honored, the school must receive written instructions from a parent or legal guardian. At any time parents may amend their list of authorized individuals for pick-up of their child. This release policy also applies to Lunch Bunch pick-up. Parents must be sure to update BRIGHTWHEEL with the information of people authorized to pick-up their child.
HEALTH POLICIES


Please do not send a sick child to school. State regulations require that a child remain at home, away from school, for a full 24 hours after an episode of vomiting, diarrhea, or fever. This is for the child’s wellbeing and the protection of children and teachers at school. Even with a cold, children are often much more comfortable, and therefore, more likely to rest and get well faster, if they are in their own homes. Please have a “sick plan” ready in advance, so that when sickness does occur in your child, you can still attend your work and the child can be cared for at home. If we think that a child is too ill to be at school, we will call the numbers on the child’s Emergency Form/in BRIGHTWHEEL and the child must be picked up in a timely manner. 


The Office of Child Care and the Maryland State Department of Education mandates that no school personnel may administer medication of any kind, prescription or over the counter, without the written consent from the physician and the parent on the Medication Authorization Form. This policy may seem burdensome to parents, but state law requires it. Please contact the School Director for the form and procedure to follow to have medication administered to your child during the school day.

Medical examination and immunization update are required for all children entering Saint David’s Day School. Written forms are provided for this information and must be completed and submitted to the school before a child may enroll.


Due to the possibility of spread of blood-born pathogens, universal precautions are followed when blood or body fluids are present. As prescribed by government guidelines, school 

personnel will wear disposable gloves when blood and body fluids are present. This is for the protection of everyone.


If a minor accident involving your child occurs at school, a written report will be given to the parent, and a copy will be placed in the child’s file. Should a serious accident occur, every effort will be made to contact a parent. It is critical for each parent to complete the Emergency Form so that the school can contact a parent or other authorized person to have the child treated if necessary. It is imperative that parents keep these records current, recording any changes in emergency phone numbers.
SCHOOL ATTENDANCE


Please make every effort to have your child at school on time. The day begins at 8:30 for Kindergarten, 8:40 for the fours, 8:50 for the threes, and 9:00 for the twos. Your child’s attendance pattern will be reported honestly to any school making inquiry or asking for referral. If a child is absent due to illness, please notify the office by telephone or email. No tuition refund will be made for absences.


During the current state of the Covid-19 pandemic, please arrange any late arrivals with the Director of the school or your child’s teacher. All entry times must be adhered to, but under unusual circumstances parents can pre-arrange to bring their child to school late. 
BEHAVIOR POLICY AND PRACTICES


One of the main goals at St. David’s Day School is to promote positive and productive relationships amongst all adults and children. Our children are encouraged to work and play together in a safe and appropriate way. We constantly praise children for the specific way they are playing safely and cooperatively. We make sure we explain the reason behaviors are not acceptable if we see an unacceptable behavior and we make sure we give the children examples of acceptable behavior whenever they exhibit an unacceptable behavior. 

Our school rules are posted in each classroom and reviewed with children often. The St. David’s Day School Classroom/School rules the children are expected to follow are:

1) Be safe by keeping your hands, feet, and objects to yourself 

2) Be respectful and kind to others 

3) Be responsible for yourself and your play area 

4) Be a good listener especially to your teacher
The teachers at St. David’s Day School use a variety of strategies to encourage positive behaviors and help our children avoid unacceptable behaviors. We use redirection, provide the children with choices, and teach problem solving. These strategies are discussed more in depth below. 

Providing Choices

The children at St. David’s Day School have multiple opportunities to make choices on their own throughout the day. For example, in Kindergarten the children have a choice of activities after they finish their morning work. In our other classrooms, children have free play time during which they can choose from a variety of play options. If a child is exhibiting an unacceptable behavior, they are given a choice to correct their action. For example, if a child is banging on the table with a doll so that the doll may break, they will be told ways to play with the doll correctly. Another choice strategy may be to give the child other options of things to play with. One example of this may be that the child using the doll more like a hammer will be guided to the construction area where they can play tools and blocks. 

Redirection
It is very important that the children at St. David’s Day School be given redirection. This helps the child figure out their next step or it helps them avoid behavior problems. A child who is crying about a situation may be told to play with something different, to sit with the teacher, or to find another friend to play with. These options can distract the child and help him/her to move on from the crying. This also helps the child develop problem solving.

Redirection to avoid a conflict is very important. Very often a child will be just about to grab a toy away from another child in the 2s or 3s classes. The grabbing child will be told to look for another toy that nobody is playing with or to ask the child who has it if he/she can have a turn with it. The children can also be given ways to play with the toy together. 

We use Positive Narration as Redirection frequently at St. David’s Day School. For instance, if all children are directed to sit up with hands in laps showing they are ready to listen to a story, the teacher will say, “I like how Thomas is sitting up ready to listen and I like how Brinley is ready to listen.” This cues the one or two children not following the direction to seek the praise and follow the direction. Then, the teacher will praise all children following the direction.  

Problem Solving 

The teachers at St. David’s Day School use problem solving with reflection to help children solve problems or resolve conflicts. If there is a conflict or a problem, the teacher will ask the child or children why the situation occurred. The teacher will then ask the child or children what solutions could have avoided the conflict/problem. The child or children will then be asked to think how to correct the situation so they can move forward. The expectation is that the actions are then carried out. When two children, James and Charlotte, are arguing over a Lego, the following problem solving facilitated by a teacher would be an example of this strategy. The teacher would intervene saying, “I see you both want this Lego. What can we do?” One child may answer saying, “I can play with it first and then give it to my friend.” The other child may say, “We can get more Legos.” The teacher would then ask both children, “What do you think is the best way to handle this?” If they both agree that more Legos are needed, then they would be praised for reaching a good solution. 

TEACHER CONFERENCES

Formal parent-teacher conferences are scheduled on the school calendar. See Below.
Jan. 27 and 28 - 2s,  3s and 4s Conferences –. School is closed. Teachers will send your conference time two weeks before the conference along with information about how to change the time.

Nov. 11 and 12. 4s and K Conferences - Teachers will send your conference time two weeks before the conference along with information about how to change the time. There will be school these days. 

TBD March – K Conferences will be scheduled again. 



If, however you have a question or concern about your child, which you would like to share with his or her teacher, you may call the school office, send a message in BRIGHTWHEEL, email your teacher to arrange a time to meet before or after school, or have a phone conference. Our teachers arrive at school at 8:30a.m. and are here until 12:15 p.m. If your conference will take 5 minutes or less then the before and after school time may be used if it is prearranged. All of our teachers will be happy to accommodate your needs for individual conference time with them.

OBSERVATION and ASSESSMENT of CHILDREN  



Normally, any parent is welcome to observe his or her child in the child’s classroom. During this Public Health Crisis, this would need to be arranged with the Director and your child’s teacher. Please notify the teacher of the time you wish to observe. The observation will also need to be done with required social distancing. Observation, assessment, or testing of any child by anyone other than the parent or legal guardian, the child’s teacher, or the school director may only occur with written permission from the parent or guardian of the child.



Most independent schools in the Baltimore area are now using the Common Referral Form for school admissions. Saint David’s teachers are happy to complete these, or any other school forms, for any child. Teachers need to be given complete directions for submission of the forms, and time between giving the teacher the form and the due date for the form must be sufficient for the teacher to do an adequate and unhurried job. Copies of these completed forms are on file in the school office, but they are not kept in the children’s individual files, as one of the regulations for using the Common Referral Form is that they are strictly confidential.
PERSONAL ITEMS for CHILDREN

A complete change of clothing, (including socks and underwear) and an extra face mask labeled with the child’s name on each piece must remain at school at all times.

Teachers will be in touch with parents about how items will be sent home during the week. Normally, it is very important that each child bring a book bag, a backpack, or a tote bag to school every day. Important communications from the school are lost when this policy is not followed. Also lost can be valuable pieces of student’s artwork and school projects. The packing up of bags to go home is an important aspect of each class’s routine. Children take pride in being able to collect and tote home their own belongings.

FOOD at SCHOOL


St. David’s is a peanut/nut free school. A snack is served each day at school. Snack food is provided by the school unless a parent makes a request to provide snack for a particular occasion. Arrangements for a child to bring in a special snack should be made with the teacher in advance, when possible.

It is the parents’ responsibility to notify the school of any food allergies of their child.



Food for a child attending Lunch Bunch is the responsibility of the parent. 1% milk will be offered at Lunch Bunch.  Please send your child’s lunch with an ice pack.
PARENT’S ASSOCIATION



The school encourages all parents to participate actively in the Parent’s Association. The Parent’s Association conducts fund raising projects chosen by the Association members. The Association may also sponsor a lecture series, featuring specialists on topics of interest to parents of preschool children or host special events for the children at school. Parents will be billed a $25 Parent’s Association Activity Fee through BRIGHTWHEEL to cover the costs incurred by the Parent’s Association.
Opportunities for parent volunteers in classrooms abound.  For the 2021-2022 school year, we are not sure if this will be able to happen because of the current Public Health Crisis. Each teacher will communicate with the parents of children in her class as to the ways she uses parent volunteers throughout the school year as things become safer.

A bulletin board with parent information is maintained in the entrance hall to the school. Parents should check this bulletin board for announcements of upcoming events and policy changes. Also, at the beginning of the month a newsletter is sent home with important school information.
FIELD TRIPS

Normally, away-from-school field trips are planned for the 4’s and Kindergarten classes. The cost of these field trips is usually included in tuition. Parent chaperones/drivers are needed for each trip. Trips will occur during the normal operating hours of school. The 2’s and 3’s normally have in-house-field trips, featuring specialists who share their talents and professions with the children. All classes may go on walking trips in the immediate neighborhood. Written permission is required for any activity, which takes a child off the school property.  Because of the current Global Health Crisis, we are not sure if Saint David’s Day School will be able to take Field Trips or have In-house Field Trips for the 2021-2022 school year. We will resume them when the Office of Child Care changes the policy to say we can.
CHAPEL



A chapel service is held once each week for the 3’s and 4’s, and Kindergarten children and their teachers. During our normal school operating times, it is held in the Children’s Chapel in the preschool area. During the 2020-2021 school year we held chapel outdoors options or spread out in the Great Hall. For the 2021-2022 school year, we will have chapel in the location deemed safest. The chapel service combines age appropriate worship (singing, storytelling, prayers) with community events such as the celebration of birthdays and holiday celebrations.
SCHOOL PICTURES


School pictures (class and individual) are normally taken once each year by a professional photographer, but during COVID this is on hold. Parents are notified in writing of the days for this photography. Other candid photography happens occasionally for the purpose of documenting school activities and programs. We ask that parents sign a photographic and video release indicating that we may not use photographs taken at school for school publications and publicity. If we do not receive this, then we will assume we have your permission to use photos and videos for the benefit of our school.
BIRTHDAY PARTIES



If everyone in your child’s class will be invited to his or her birthday party, the teacher will be happy to distribute the invitations. However, if every child is not invited, please mail the invitations.

CHILD ABUSE AND NEGLECT POLICIES AND PROCEDURES



Occasionally there are factors in a child’s appearance and behavior that lead to suspicions 

of child abuse or neglect.  Maryland law requires that all educators and other school employees and volunteers report suspected child abuse or neglect to the proper authorities in order that children may be protected from harm and the family may be helped.  

Saint David’s Day School’s policy supports Maryland laws in this regard and requires that all staff report suspected abuse and neglect to the Department of Social Services, Protective Services Division, and the Baltimore City Police. At all times the intent is to protect children from harm by providing services to maintain and strengthen the child’s own family. 

TECHNOLOGY POLICY


Technology is an important part of children’s lives today and will play a significant role in their future. Children should have exposure to age –appropriate technology; at St. David’s we 
support our children in the safe, educationally-focused and appropriate use of the technology within their learning environment. Below are the key points regarding technology use at St. David’s Day School 
· Our children are not ever exposed to passive (non-interactive) television, videos or other streaming media.

· Educationally focused technology is introduced in the 4’s classes. 
· Saint David’s has 10 i-pads and 8 chrome books which have age appropriate, interactive reading and math apps/programs for the 4’s and Kindergarten students to use.

· Children at St. David’s Day School will use technology for a maximum of 30 minutes per week. 

Finally, technology is not used as a replacement for social interaction, or play. It is considered a separate learning activity and is designed to enhance our education program.
10

